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(5) Report the email address for each
accompanying spouse and dependent.

(e) Requests by the Department of State.
Sponsors must, to the extent lawfully
permitted, furnish the Department of
State within the Department-requested
timeframe all information, reports,
documents, books, files, and other
records or information requested by
the Department of State on all matters
related to their exchange visitor pro-
gram. Sponsors must include sponsor’s
program number on all responses.

(f) Inquiries and investigations. Spon-
sors must cooperate with any inquiry
or investigation that may be under-
taken by the Department of State or
the Department of Homeland Security.

(g) Retention of records. Sponsors
must retain all records related to their
exchange visitor program and exchange
visitors (to include accompanying
spouse and dependents, if any) for a
minimum of three years following the
completion of each exchange visitor
program.

[79 FR 60307, Oct. 6, 2014]

§62.11 Duties of Responsible Officers
and Alternate Responsible Officers.

Responsible Officers must train and
supervise Alternate Responsible Offi-
cers and ensure that these officials are
in compliance with the Exchange Vis-
itor Program regulations. Responsible
Officers and Alternate Responsible Of-
ficers must:

(a) Be thoroughly familiar with the
Exchange Visitor Program regulations,
relevant immigration laws, and all fed-
eral and state regulations and laws per-
taining to the administration of their
exchange visitor program(s), including
the Department of State’s and the De-
partment of Homeland Security’s poli-
cies, manuals, instructions, and guid-
ance on SEVIS and all other operations
relevant to the Exchange Visitor Pro-
gram; if Responsible Officers and Alter-
nate Responsible Officers work with
programs with an employment compo-
nent, they also must have a detailed
knowledge of federal, state, and local
laws pertaining to employment, includ-
ing the Fair Labor Standards Act;

(b) Monitor that the exchange visitor
obtains sufficient advice and assistance
to facilitate the successful completion
of his or her exchange visitor program;

§62.12

(c) Conduct all official communica-
tions relating to their sponsor’s ex-
change visitor program with the De-
partment of State and the Department
of Homeland Security. A sponsor must
include its exchange visitor program
number on all correspondence sub-
mitted to the Department of State and
to the Department of Homeland Secu-
rity;

(d) Monitor to ensure that that spon-
sor spam filters do not block receipt of
SEVIS or Department of State and De-
partment of Homeland Security no-
tices; and

(e) Control and issue Forms DS-2019
as set forth in §62.12.

[79 FR 60307, Oct. 6, 2014]

§62.12 Control of Forms DS-2019.

(a) Issuance of Forms DS-2019. Spon-
sors must:

(1) Grant access only to Responsible
Officers and Alternate Responsible Of-
ficers and ensure that they have access
to and use SEVIS to update required
information;

(2) Ensure that Responsible Officers
and Alternate Responsible Officers
input into SEVIS accurate, current,
and updated information in accordance
with these regulations; and

(3) Issue Forms DS-2019 only for the
following authorized purposes:

(i) To facilitate the initial entry of
the exchange visitor and accompanying
spouse and dependents, if any, into the
United States;

(ii) To extend the duration of partici-
pation of an exchange visitor, when
permitted by the regulations and au-
thorized by the Department of State;

(iii) To facilitate program transfers,
when permitted by the regulations and/
or authorized in writing by the Depart-
ment of State;

(iv) To replace lost, stolen, or dam-
aged Forms DS-2019;

(v) To facilitate the re-entry into the
United States of an exchange visitor
and accompanying spouse and depend-
ents, if any, who travel outside the
United States during the exchange visi-
tor’s program;

(vi) To facilitate a change of cat-
egory, when requested in SEVIS and
authorized by the Department of State;

(vii) To update information when sig-
nificant changes take place in regard
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